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1. IosicHUTEILHAA 3aANNCKA

Pabouas nporpamma no yue6Homy npeametry «MHpopmaTuka» coctaBieHa
Ha OCHOBE:

- denepanbHOM  amaNTHPOBAHHOWM OCHOBHOM  00IIe00pa3oBaTeIbHOM
IporpaMMbl  OOYYarOIIMXCSI C YMCTBEHHOM OTCTAJIOCTHIO (MHTEIEKTYalbHBIMU
HapyweHnusamu) panee DPAOOIl YO (Bapuant 1), yTBEpKIEHHOH NPHKa30M
MunuctepctBa npocsemenust Poccuun ot 24.11.2022r. Ne 1026.

- @eaepanbHOTO  TIOCYJApCTBEHHOTO  00Opa30oBaTEIbHOrO  CTaHJapTa
o0pa3zoBaHusg OOYYaIOIIMXCS C YMCTBEHHON OTCTANOCTHIO (MHTEIIEKTYaJTIbHBIMU
HapyuieHusiMu) (yTB. mpuka3oM MunucrtepcTBa obpazoBanus u Hayku PD or 19
nexabps 2014 r. N 1599).

PaGouas mporpamma angpecoBaHa OOy4YarOIIMMCS C JIETKOW YMCTBEHHOM
OTCTAJIOCThIO (MHTEIUICKTyIbHBIMU HAPYIIEHUSMH) C YYETOM pealu3aluud HuX
0COOBIX ~ 00pa3oBaTENbHBIX  TOTPEOHOCTEW, a TaKKe HWHIAUBUIYATbHBIX
0COOEHHOCTEN U BO3ZMOXKHOCTEHA.

VYueOnniii npeamer «MHpopmaTrka» OTHOCUTCA K MPEAMETHOW 00JIacTu
«Marematukay» u sBJI€TCS 00s13aTeIbHON YaCThI0 yUeOHOI O MJIaHa.

PaGouas  mporpamMmma cocTaBieHa C  Y4€TOM  TNCUXO(PHU3NYECKUX
ocoOeHHOCTe OOydarommxcsi C MHTEIUIEKTyalbHOW HEJIOCTAaTOYHOCTHIO U
BO3MOYKHOCTSIMU MX TMO3HABATEIILHON JESATEIBHOCTH, CIOCOOCTBYET YMCTBEHHOMY
Pa3BUTHIO, ONpEACISIET ONTUMAIBbHBIMA 00beM 3HaHMM W yMeHHH. B memsax
MaKCUMAJIbBHOTO KOPPEKIMOHHOIO BO3JICUCTBUSL B MPOrpamMMy BKJIIOYEH y4EOHO-
UTPOBOM MaTepuai, KOPPEeKIMOHHO-PA3BUBAIOIINE UTPHl U YIIPAKHEHUS.

Pabouas mporpamma yuebHoro npeamera «Mudopmaruka» pazpadborana Ha
OCHOBe aBTOpcKoM nmporpammsl «MHpopmaTuka» JI.JI. bocosa, A.}O. bocosa.

Ocesoenue yuebHoco npeomema «HHpopmamukay Ha smane noxyueHus
OCHOBHO20 0OWe20 00PA308AHUSL HANPABIEHO HA OOCMUNCEHUE CLe0YIOWUX Ueell:

- (bopmupoBanue oO0IIeyueOHBIX YMEHUN U HABBIKOB Ha OCHOBE CPEJICTB U

metoioB uHpopmaruku U UKT, B Tom uucie oBnajeHue yMEHUAMH pabOTaTh C



pa3IMYHBIMM BUJIaMU UH(POpMAIIH;

- BBIIOJIHEHUE DJJIEMEHTApHbIX JCHCTBUH € KOMIBIOTEPOM M JAPYTHMH
cpeactBamu  MKT, wucnonb3ys Oe3onacHble Il OpPraHOB 3pEHUs, HEPBHOM
CHUCTEMBI, ONOPHO-IBUTATEIBHOIO ammapara 3proHOMHUYHbIE MPUEMBI PabOThl U
peanu3anuio 3a1a4:

- CO3/1aTh YCJOBHS JJIi OCO3HAHHOTO MCIOJIb30BAaHUS Yy4YallUMUCS MpHU
U3yYEHUU IIKOJbHBIX JUCHUIUIMH TaKuX OOLIENPEeIMETHBIX TMOHATHH Kak
«OOBEKT», «CUCTEMA», «MOJIENbY, «AITOPUTMY, KUCTIOTHUTENIb» U Ap.;

- chopMUpOBaTh y YyUalIUXCAd YMEHUS U HABBIKU MPOJYKTHUBHOTO
B3aMMOJICHCTBHUSI U COTPYJHUYECTBA CO CBEPCTHHKAMU M B3POCIBIMH: YMEHHS
NpaBWIbHO, YETKO M OJHO3HAYHO (OPMYJIMPOBATH MBICIb B IOHATHON
cobeceHUKy (hopme.

B pesynbrate u3ydeHuss Kypca MHOOPMATUKUA y YYalIMXCSd C YMCTBEHHOMH
OTCTAJIOCThIO  (MHTEJUIEKTyaJIbHBIMA ~ HApyLIEHUsMH) OyIayT cHOpMUPOBAHbI
OpPEICTABJICHUS, 3HAHUS M YMEHUs, HEOOXOAMMBIE JUIsl KU3HU U PAOOTHI B
COBPEMEHHOM BBICOKOTEXHOJIOTMYHOM oOuiecTBe. OOy4daroniyecs: No3HaAaKOMSTCS C
npuéMaMu paboThl ¢ KOMIBIOTEPOM U APYTUMHU CPEACTBAMH UKT, HEOOXOAUMBIMU
JUI pelIeHHus Y4eOHO-II03HABATEIbHBIX, YUEOHO-IPAKTHUUECKUX, >KUTEHCKUX U
npodeccuoHanbHbix 3amad. Kpome TOro, wusyudenue uHPOpMATUKH OyaeT
CHOCOOCTBOBAaTh KOPPEKLMU M PA3BUTHIO [O3HABATEIBHON JESITENBHOCTH U
JUYHOCTHBIX ~ KauecTB  OOyYalolUMXCsi C  YMCTBEHHOH  OTCTaJOCThIO
(MHTEJJIEKTyallbHBIMM ~ HApYIIEHUSIMH) C  yY4E€TOM MX  HHJIUBHJIyaJIbHBIX

BO3MOKHOCTEMN.

OBILIASA XAPAKTEPUCTUKA YYEBHOI'O ITPEJIMETA
Kypc umeer mpakTU4ecKyio 3HAYUMOCTh M KU3HEHHYIO HEOOXOJMMOCTb U
CIIOCOOCTBYET  OBJIQJICHUIO  OOYYAIOIIUMHUCS  MPAKTUYECKUMH  YMEHUSIMU
npuMeHeHus: komrbtorepa u cpeacts KT B moBcegHEBHOM KU3HU B PA3JIMYHBIX
OBITOBBIX, COIMATBLHBIX U MPOdEeCCHOHANBHBIX cuTyanusx. MHdpopmarrka — 310

CCTCCTBCHHOHAY4YHas JUCHUITIINHA 0 3aKOHOMCPHOCTHU IMPOTCKAaHUsA



MH(GOPMAILIMOHHBIX TPOIIECCOB B CHCTEMax pAa3IMYHOW MNPUPOIBI, a TaKkKe O
METOJIax U CPEJCTBAX UX ABTOMATH3ALMH.

NupopmaTuka umeeT oyeHb OO0NbIIOE M BCE BO3pPACTAIOLIEE YHCIIO
MEKIMCIMIUIMHAPHBIX CBSA3E€H, NMPUYEM KAaK Ha YPOBHE IMOHATUMHOIO amnmapara,
TaK M HA YPOBHE MHCTPYMEHTapus. MHOrue IIONO0KEHUS, pPa3BUBAaECMbIC
MH()OPMATUKON, pacCMaTpPUBAIOTCS KaK OCHOBAa CO3JaHUS M HCIOJIb30BaHUS
MHPOPMAIIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTMH — OJHOTO M3 HaumbOoJjee
3HAYMMBIX TEXHOJIOTUYECKUX NOCTUKEHUN COBPEMEHHON LIMBUIN3ALINY.

MHorue nmnpeaMeTHble 3HaHHS M CIOCOOBI JAEATEIbHOCTH (BKIIOYAs
ucnonb3oBanue cpeacts  UKT), ocBoennbie oOyuaromumucss Ha  0ase
MH(OPMATUKHA CHOCOOBI AESITENBHOCTH, HAXOAAT NMPUMEHEHUWE KakK B paMKax
00pa30BaTeIBLHOrO MpoIlecca NPy U3YUCHHUH APYTUX MPEIMETHBIX 00nacTel, Tak 1
B pEaJIbHBIX KU3HEHHBIX CUTYyaIlUsIX, CTAHOBSTCS 3HAYUMBIMU ISl POPMUPOBAHUS
KAaueCTB JIMYHOCTH, T. €. OPUEHTUPOBAHbI Ha (POPMUPOBAHUE METANPEAMETHBIX U
JUYHOCTHBIX pe3yJbpTaToB. Ha mnpoTskeHuu Bcero Iepuoja CyLIECTBOBAaHUS
HIKOJIbHOM ~ MH(POPMATUKKM B HEW HaKalUIMBajCs ONBIT  (HOPMUPOBAHMS
00pa30BaTeIbHBIX PE3YyJIbTATOB, KOTOPbIE B HACTOSALIEE BpPEeMs MPHUHITO HA3bIBATh
COBpEMEHHBIMU 00pa30BaTEIbHBIMU PE3yJIbTaTaMu.

OnHOM M3 OCHOBHBIX YEPT HAILErO BPEMEHHM SIBISETCS BCEBO3PACTAOLIAS
W3MEHYMBOCTh  OKPYXKalOIIEro Mupa. B 3THUX yClnoBusX BeEIHMKa pPOJIb
byHaaMeHTalbHOTO  00pa3oBaHMs, 00OeclmeurBaONIero  MNpodecCUuOHANbHYIO
MOOMJIBHOCTD YEJIOBEKA, TOTOBHOCTh €r0 K OCBOCHHIO HOBBIX TEXHOJOTHH, B TOM
yucie, MHPopMaUMOHHbIX. HeoOXoaumMocTh MOATOTOBKHM JIMYHOCTU K OBICTPO
HACTYMAIOIIMM NIepeMeHaM B o0IIecTBe TpeOyeT pa3BUTUS Pa3HOOOPA3HBIX (popm
MBILUICHUS, (POPMHUPOBAHUS Yy Yy4YaIUXCSd YMEHHUI OpraHu3alud COOCTBEHHOM
y4eOHOW JIeATEIbHOCTH, HX OpPUEHTAIlMM Ha JESATEIIbHOCTHYIO >KM3HEHHYIO
MTO3ULIUIO.

Kypc nnpopmatukn OCHOBHOH IIKOJIbI, OIUPACTCS HA OTBIT OCTOSIHHOTO
npuMeneHuss KT, yxxe nmeromuiics y yyanuxcs, 1aeT TEOPETHIECKOE

OCMBICJICHUE, HHTEPIPETAIMIO U 0000IIIEHUE ITOTO OTbITA.



OIIUCAHUE MECTA IPEJIMETA B YYEBHOM IIVIAHE
CornacHo denepanbHOMy 0Oa3UCHOMY Y4YeOHOMY IUIaHYy Ha U3y4Y€HUE

nH()OPMATUKU HA CTYNICHU OCHOBHOT'O 00IIIET0 00pa30BaHus OTBOJAUTCS HE MEHEe

102 yvacos, u3 pacuera:

Knacc YacoB B HEZEIIO YacoB B roJ
7 xKnace lu 344
8 KJacc lu 344
9 knacc l 4 344

IINIAHUPYEMBIE PE3YJIBTATBI OCBOEHHUA YYEBHOI'O
MNPEJIMETA
JINYHOCTHBIE M peAMeTHBIE Pe3yJIbTAaThl OCBOCHMS NpeaMeTa
«HUngpopmamura»
JIuunocmmuoie pezyromamol:
IPUHATHE U OCBOCHHUE COLIMAJIbHON poJin 00ydaromierocs, opMUpoOBaHUE U
pa3BUTHE COLMAIBHO 3HAYMMBIX MOTHBOB Y4€OHOM JEATEIbHOCTH;

- pa3BUTHE HABBIKOB COTPYJIHUYECTBA CO B3POCIBIMU U CBEPCTHUKAMU B
pa3HBIX COIMAJIBHBIX CUTYalUsAX, YMEHUS U30eraTh KOHQJIUKTOB U HAXOAUTh
BBIXO/Ibl U3 CIIOPHBIX CUTYyalUi;

- pa3BUTHE 3TUYECKUX UYBCTB, JOOPOKEIATEIBHOCTH U

AMOIMOHAJILHO-HPAaBCTBEHHOM OT3hIBUMBOCTH, TOHUMAHUS U
COIEpPEKUBAHUS YyBCTBAM JIPYTUX JIIOJIEH;

- BJIAJICHUE HABBIKAMU KOMMYHUKALIMY U IIPUHATHIMU PUTyajgaMu
COLIMAJIBHOTO B3aUMOJICHCTBUS;

- CIOCOOHOCTH K OCMBICJICHHIO COLIMAIBHOTO OKPYKEHHSI, CBOEIO MECTa B
HEM, IPUHATHE COOTBETCTBYIOIINX BO3PACTy LIEHHOCTEN U COLIMAIIBHBIX POJIEH;

- pa3BUTHE aJI€KBaTHBIX MPEACTABICHUI O COOCTBEHHBIX BOZMOMXHOCTSIX, O
HaCYIIHO HEOOXOIMMOM JKH3HEOOECIICUEHNH;

- HaJM4YMe MOTHUBALIUU K TPyAy, padoTe Ha pe3yJbTaT;



- OBJIQJICHUE HAYAJIbHBIMU HABBIKAMHU aJIalTAllM B JUHAMUYHO
VU3MEHSIOIIEMCS] U Pa3BUBAIOIIEMCS MUPE;

- Oco3HaHue ceOs kak rpaxnannHa Poccun; popmupoBanue uyBCcTBa
ropIoCTH 3a cBOX PonuHy, poccuiickuii Hapoa u uctoputo Poccuu;

- (opMUpOBaHHE YBAKUTEIHLHOIO OTHOIIEHUS K MHOMY MHEHUIO, UCTOPUU

U KyJIbTYpE APYTMX HApOJIOB.

Munumanvnulit u 00cmamoyuHvlil yPOBHU YCEOCHUS NPEOMEMHBLX
pe3yibmamoé Ha KoHey WKoIbHo20 00yuenus (9 knacc):

MuHMMAJIbHBIA YPOBEHD:

[ NpEACTABICHUE O  IEPCOHAJBHOM  KOMIIBIOTEpE  Kak
TEXHUYECKOM CPEJICTBE, €r0 OCHOBHBIX YCTPOMCTBAX U UX Ha3HAUYCHHH;

i BBIOJHCHHE DJIEMEHTAPHBIX JCHCTBUH C KOMIIBIOTEPOM H JPYTUMH
cpeacrBamu KT, ucnons3ys

Oe3omacHble JJIE OpPraHOB 3pEHMs, HEPBHOM CHUCTEMBI, OIOPHO-
JBUTATEIIbHOTO  amnmapara JproHOMHUYHble TPUEMBI  pabOThI;  BBIMOJHEHUE
KOMITEHCUPYIOITUX (PU3NYECKUX YTIPAKHEHUHN (MUHU- 3apsaKa);
i oJB30BaHME  KOMITBIOTEPOM JUIsL  PELICHMS JOCTYITHBIX
y4eOHbIX 3aJad C MPOCTHIMH

nH()OPMAITMOHHBIMUA 00BbEKTaMU (TEKCTaMHU, PUCYHKAMU | JIp.).

JloCTaTOYHbII YPOBEHb:

o

i MpEJCTaBICHUE O  TEPCOHAIBHOM  KOMIIBIOTEpE  Kak
TEXHUYECKOM CPEJCTBE, Er0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAUYCHUH;

i BBINOJHCHHE JJICMCHTAPHBIX JCUCTBUH C KOMIIBIOTEPOM W JAPYTHMHU
cpeactBamu UKT, ncnons3ys

Oe3omacHble JJIE OpPraHOB 3pEHMs, HEPBHOM CHUCTEMBI, OIOPHO-
JIBUTATEJILHOTO  aliapara JSPrOHOMHUYHBIE NPUEMBI  PaOOTHI, BBINOJIHEHUE
KOMITCHCUPYIOITUX (PU3NYECKUX YIPAXKHEHUHN (MUHU- 3apsaKa);

- MOJIb30BAHUE KOMITBIOTEPOM IS penieHus

JOCTYITHBIX y‘IG6HBIX 3agad C IMPOCTBIMHU



MH(POPMALIMOHHBIMU O0BEKTaMH (TEKCTaMH, PUCYHKAMHU U Jp.),
JOCTYIHBIMH 3JIEKTPOHHBIMU pECypcami;

i MOJb30BaHHE KOMIBIOTEPOM JUIS MMOMCKA, TMOTYyUCHHS, XPAHCHHUS,
BOCTIPOM3BEJICHUS U Tepeaadn

HEe00X0IMMOM MHpOpMALIHH;

i 3anuck ((ukcaiys) BEIOOPOUHOU HHPOpPMAILIUU 00

OKpY>KarolleM MUpe 1 o cebe camoMm ¢ rnomoinbio nHCTpyMeHToB UKT.

COJAEP)KAHUE YYEBHOI'O NIPEJMETA

B pesynbraTe usyueHus Kypca MHPOPMATHKU y y4YalIUXCS C YMCTBEHHOMU
OTCTAJIOCThIO  (MHTEJUIEKTyaIbHBIMA ~ HApyLIEHUsMH) OyIayT c(HOpMUPOBAHbI
NpPEJICTABICHNS, 3HAHUS M yMEHMs, HEOOXOAMMBIC IS KU3HU U pPadOTHl B
COBPEMEHHOM BBICOKOTEXHOJIOTHYHOM oOuiecTBe. OOyyaroniecs: mo3HaKOMATCS C
npuémMamu paboThl C KOMIBIOTEPOM U JAPYTHUMH CPEACTBAMHU MKT, HEOOXOIUMBIMHU
JUISL pellIeHUus y4eOHO-TI03HABATENbHBIX, YYEOHO-MPAKTUUYECKUX, KUTCHUCKUX U
npodeccuoHaibHbIX 3amad. Kpome Toro, wuszydeHue HUHPOPMATUKU OyIeT
CHOCOOCTBOBAaTh KOPPEKLUMU M Pa3BUTHIO [O3HABATEIBHON JESITEIbHOCTH U
JUYHOCTHBIX ~ KayecTB  OOy4YaloIIMXCS €  YMCTBEHHOM  OTCTalOCThIO
(MHTEUIEKTyalbHBIMU ~ HAapYIIEHUSIMH) C  Y4eTOM WX  HMHIUBUIYaJbHBIX
BO3MOKHOCTEM.

Ilpakmuxka padomsl na Komnvlomepe: Ha3HAYEHUE OCHOBHBIX YCTPOWCTB
KOMIIbIOTEpA JUJI BBOJA, BBIBOJA, OOpaOOTKM MHGPOPMALMM; BKIIOUEHUE U
BBIKJTIOYEHUE KOMITBIOTEpAa M TMOJKIIOYAEMbIX K HEMY YCTpPOMCTB; KJIaBHATypa,
AJIEMEHTApHOE MPECTaBICHUE O MPaBUJiaX KJIABUATYPHOTO MHCHhMA, MOJIb30BAHUE
MBIIIBIO,  HCIIOJB30BAaHWE MPOCTEUIIMX CPEACTB TEKCTOBOIO  PEAAKTOpA.
Cob6umoienrie 6e30MmacHbIX TPUEMOB TpyAa MpU padoTe Ha KOMIBbIOTEPE; OEpeKHOE
OTHOUIEHUE K TEXHUYECKUM yCTPOICTBAM.

Paboma ¢ npocmvimu ungopmayuonnvimu oo6vekmamu (TeKCT, TAOINIA,
CXeMma, PUCYHOK): MpeoOpa3oBaHUe, CO3JaHUE, COXpaHEHHE, yaalneHue. BBoa u

peAaKTUpoBaHUE HEOOJBIIMX TEKCTOB. BhiBoja Tekcra Ha mnpuHTep. Pabota ¢



pucyHkamu B rpadudeckom pemakrope, nmporpammax WORD 11 POWER POINT.
Opranuzanusi cucteMbl (GailioB M Manok JUIsi  XpaHEHUs COOCTBEHHOM
uH(pOpMaMU B KOMIIBIOTEPE, UMEHOBaHUE (PAilJIOB U MaIoOK.

Paboma c¢ uugposeimu oodpazosamenvuviMu pecypcamu, TOTOBBIMU
MaTepualaMH Ha 3JIEKTPOHHBIX HOCUTEIISX.

7 Kiacc

Paznen 1. Uudopmanus BOKpPYr Hac

Nudopmanus u undopmaruka. Kak yenosek nonydaer nnpopmanuio. Buabt
uHdopmaIuu 1o crnocoOy noxydeHus. Xpanenue nadopmaruu. [lamsats yenoBeka
U mamsaTh 4enoBedectBa. Hocutenu wunbopmanuu. [lepemada wundopmarun.
VCTOYHUK, KaHall, NPUEMHUK. IIpuMepsl mepenadr MHPOPMAIUHU. DIEKTPOHHAS
nourta. Kon, komupoBanue uHbopmaruu. CrocoObl KOIUPOBaHUS WH(POPMAIIUU.
Meton koopauHaT. @opmbl mpeacTaBieHus uHbopMmanuu. Tekcr kak (opma
npejacrabieHuss uHpopmanuu. TabiuyHas GopMa mpeacTaBiIeHUsT MHPOPMALIUH.
Harnsinaeie hopmbl ipeicTaBiieHuss HHPOPMAIIUU.

O6pabotka mHbopmanuu. PazHooOpasue 3agad o0pabOTKu MHGOOpPMAIIHH.
N3menenue dhopmel pencrabnenus nuapopmanuu. Cucremaruszaius nHHopMaiuu.
[Touck wuHdopmanuu. Ilomydyenne HoBoW uHpopmanuu. IIpeobpazoBanue
uHpopMaMu 1O 3adaHHBIM mpaBuiaM. YepHele sAmuku. I[IpeodpazoBanue
uHbOpMaIUU TyTeM paccyxacHuil. Pa3paboTka TuiaHa JEWCTBUI W €ro 3amucCh.
3ajaun Ha NepesBaHusl. 3aJauK Ha MepernpaBsbl.

Nudopmanuss u 3HaHug. YUyBCTBEHHOE MO3HAHUE OKPYXKAIOLIEro MHpA.
AOGCTpaKTHOE MBIIICHHUE.

[TonsiTue Kak (popMa MBIILICHUS.

Pasznen 2. UndopmannoHHble TEXHOJIOTHH

KommbioTep — yHUBepcaibHas MalivHa JUisi paboThl ¢ WHMOpMaIuen.
Texnuka 6e3omacHOCTH U Opranu3anus padbodero mecra. OCHOBHbIE yCTPOWUCTBA
KOMITBIOTEPA, B TOM YHUCJIE YCTPOWCTBA IS BBOAA MH(MOpMaIuu (TEKCTa, 3BYKa,
M300paKeHusi) B KOMITbIOTED.

Kommnbrorepasie 00bekThl. [Iporpammel 1 nokyMeHTbl. Dailyibl M Hanku.



OcHOBHBIE TIpaBWJIa HWMEHOBaHUS (DAISIOB. DJIEMEHTHI TOJb30BATEIHCKOTO
uHTepdeiica: pabounii CTOJ; MaHenb 3a7a4. Mblllib, yKa3aTeab MBI, JCHCTBUS C
MBIIIBIO. YTIPAaBIEHUE KOMIIBIOTEPOM C MOMOIIBIO MbIIIH. KOMIBIOTEPHBIE MEHIO.
['maBHoe wmeHro. 3amyck mnporpamMMm. OKHO HOporpaMMbl U €ro KOMIIOHEHTBI.
JnanoroBeie okHAa. OCHOBHBIE AJIEMEHTHI YIIPABICHUS, UMEIOIIUECS B THATOTOBBIX
okHax. BBoa wuHpopManuu B mnaMmiaTh KommbloTepa. KnaBuatypa. I'pymnmbl
kinaBuil. OCHOBHAs TMO3MIMS MAJIbIEB Ha KIaBUaType. TEKCTOBBIA pPENaKkTop.
[IpaBuna BBona Tekcra. CioBo, npejoxkenue, adsai. [Ipuémbl pegakTupoBaHus
(BcTaBKa, yJajieHue U 3aMeHa CUMBOJIOB). @parmeHT. [lepeMelienne u ynanenue
¢parmentoB. bydpep oOmena. KommpoBanue  @parmentoB. IIpoBepka
MIpaBONMUCAHUs, PACCTAHOBKA NEPEHOCOB. POpMATHUPOBAHME CUMBOJIOB (LIPUQT,
pa3Mmep, Hadepranue, 1Bet). DopmarupoBaHue ad3aneB (BbhIPaBHUBAHUE, OTCTYII
MEepPBOM CTPOKH, MEXIAYCTPOUHBIM HHTEpBAI U Jip.). Co3aanue u popMaTUpOBaHUE
criuckoB. BcraBka B JOKYMEHT TaOnuilbl, €€ (opMaTUpPOBAHUE U 3allOJTHEHUE
nanabiMu.  KommbiotepHnas rpaduka. Ilpocteiimuii rpadudeckuii  pemakTop.
NuctpyMenTsl rpaduueckoro penakropa. MHCTpyMEHTHI CO3AaHUS MPOCTEHUIIMX
rpadudeckux 00bekToB. Mcnpasnenue ommOOK 1 BHECEHHE n3MeHeHui. PaboTa ¢
dbparmeHTamMu:  ynaieHue, TepeMelieHue, KomupoBanue. IIpeoOpazoBanue
(parmeHToB. YcTpoiicTBa BBoAA rpaduyeckoil HH(OpMAaLIH.

Pasznen 3. UndopmaunoHHoe MOdeJIMPOBAHUE

Tabmuunble  uHOpManunoHHble Moxaenu. CTpykTypa ©  IpaBHIIa
odopmiieHust Tabnuilbl. [IpocThie TaOIUIIBI.

Paznen 4. AuropurMuka

Uro Ttakoe anroput™m. Pasznmuunble QopMBl  3alUCH  AJITOPUTMOB
(HyMepoBaHHBIM  CHUCOK, Tabmuma, Omok-cxema). [lpumepsl  THHEHHBIX
QITOPUTMOB, AJITOPUTMOB C BETBJICHHSIMU M TOBTOPEHUSIMH (B TIOBCEIHEBHOM
KU3HU, B TUTEPATYPHBIX IPOU3BEIICHUIX, HA YPOKAX MaTeMaTUKH U T.1.).

8 kiace

Pasznesn 1.BBenenne. Texnuka 0e30macHOCTH.

Texnuka Oe3onacHoctu npu pabore Ha IIK. CosepmenctBoBanue IIK,



COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH.

Paznen 2.UcTopusi pa3BuTHS BHIYUCIUTEIbHON TEXHUKH.

Pa3znes 3.YcrpoiicTBO KOMIIBIOTEPA.

Nudopmarnus. KommproTep - yHHBEpCcabHOE YCTPOHUCTBO BBOJIa, 00paOOTKH
1 BbIBoJIa uH(popmaruu. PadoTta ¢ kiaBuaTypHbIM TpeHaxkEépoM. BykBa, 3HaUOK,
uugpa. Ycrpoiicta BBoJIa MH(pOpMauu. Y CTpOKWCTBA BbIBOJA MH(POPMALIUH.

Cucremubiii 0sok. Hasnauenne Onoxa. Ilpoueccop, >k€cTkuil nuck, kapTa
naMsATH, OIepaTHBHAs MaMsATh, 3ByKOBass Kaprta, Buaeokapra. Ilamsare IIK:
BHYTpPEHHsAsI W BHewHsAs. HasHauenne mnamsat u ee BuAbpl. DuduI-namars.
OnepaTtvBHas U JOJITOBPEMEHHAS MTaMSTh KOMITbIOTEPA.

Paznen 4. TexcroBbiii penakrop Word . Co3ganue Tabiauibl B TEKCTOBOM
JOKYMEHTE.

[Tanens mento, BkIagka BeraBka. Tabnuia. BeraBka TaOmuibl B TOKYMEHT
WM pUCOBaHUE TaOIULBI B ToKyMeHTe. [lapameTpbl Ta0auipl. 3anoJHEHUE STUeeK
tabmunpbl. Brinagka Konctpykrop. Brxnaaka Maxker. KoppektupoBka co3gaHHON
TaOJIUILIBI.

Paznen 5. Tadauunbiii penakrop Excel .

3nakomcTBO ¢ Excel .Oxno mporpammel Excel Jluct, kuura B mporpamme
Excel. fueiiku. [lepemenienue oT oqHOM siueiiku k Apyroi. Jluarpamma. Co3znanue
auarpaMmbl. BeraBka auarpaMmbl JUIsL OPEACTABICHUS W CPAaBHEHUS JIAHHBIX.
JIuneitnas nuarpamma. Kpyrosas nuarpamma. Iloctpoenue rpadukos. JleiicTBue
CIIOXKEHUE ¢ MmoMoulblo mnporpamMmbl Excel. Pemienune npumepoB Ha cllokeHUE
MHOTO3HAQYHBbIX 4YHCEl. BblUWTaHWE, YMHOXEHHUE, [I€JIEHHE C MOMOIIbIO
nporpammbl  Excel. Pemenne 3amau B Excel. Pemenwe npumepoB Ha Bce
neiictBus B nporpamme Excel.

9kJ1ace.

Paznes 1. Beenenue. IlpaBuiia TexHuku 0€30MaCHOCTH NpH padoTe HA
KOMIIbIOTEpe.

Texnuka Oe3onmacHoctu npu pabore Ha [IK. CosepmenctBoBanue IIK,

COBPECMCHHBIC KOMITBIOTCPHBIC TCXHOJIOTIHMHN



Pa3jen 2. YcTpoiicTBO KOMIIbIOTEPA.

[Tepudepuitnoe ycTpoiicTBo - ckaHep. CkaHUpOBaHUE PUCYHKA, COXPAHEHHE
ero Kak otaenbHblil (aiin. Ilepudepuitnoe ycTpoiictBo - mnpuHTep. Pacnedarka
PHUCYHKa, HEOOJIBILIOTO TEKCTA.

Pasznen 2. Tadumunbiii pegakrop Excel .

[Iporpamma Excel./lelicTBus: cnoxeHue U BbluMTaHue B mporpamme Excel.
CocraBieHHE U pPEIICHUE MPAKTHYECKUX 3a/ad, pelIeHHe npumepoB. JleicTBus
YMHOXXEHHE U JeneHre B nporpamme Excel. Pemenue npakTudeckux 3aaad u
npuMmepoB. Pacnpenenenue uwncen B TOpSAKE BO3pacTaHus U yOBIBaHUA.
Pacnionoxenue cios B anipaButHOM nopsiake. Juarpammel B iporpamme Excel.

CoznaHue nuarpamMmbl, HarjasgHO MOKAa3bIBAIOIIEH MPAKTUYECKYIO 3a7ady.
I'padpuxu B mporpamme Excel. JloGaBienue mzoOpakenuss B mokymeHT Excel.
JlononHeHne MOCTPOEHHOTo Tpaduka U AUarpaMMbl PUCYHKOM, HU300pa’KEHHEM.
Coopuuk ClipArt win @aiin, ¢ HallIGCHHBIMU paHEe W COXPaHEHHBIMU
KApTUHKaAMH.

Pasznen 3. IIporpamma PowerPoint .

3amyck mporpammbl PowerPoint. Cnaiinel. Cosznanue cnaiigoB. Co3mgaHue
pucynka B mnporpamme PowerPoint. PaGora ¢ d¢urypamu. Bxnaaka ®opmar.
WucTtpymenTsl juist pabotel ¢ ¢urypamu. [uzaitH. Co3naHue pHUCYHKa U3
HECKOJIbKMX (uUryp Ha oAHOM chaiine. YmnopsaouuBanue ¢uryp. Co3ganue
PUCYHKa W3 HECKOJbKUX (uryp Ha OJIHOM craiiae, rpynnupoBka ¢uryp,
packpammBanue guryp. @opmar. uzaitn. Padota ¢ knunamu. Co3nanue ciaiiioB
¢ wmnamu. Kaptunku, ¢otorpaduu v 3BYKH, PacHoOJIOKEHHBbIE MO TeMaM HWIIU
KIIIOYEBBIM clioBaM. PabGora c¢ nuarpammamu, rpaduxamu. Pabota ¢ TekcTom.

Hannuce kak ¢purypa WordArt. @opmar.



TeMaTHyeckoe INVIAHUPOBaHHUE

7 Kiacc
Ne Pa3znesisl mporpammbl KoJu-Bo
4acoB
1 TexHuka O€30MAaCHOCTH IIPU paboTe € KOMIIBIOTEPOM. | 2
CBefieHUST U3 HCTOPUU  PA3BUTHS  KOMITBIOTEPHBIX
TEXHOJIOTUH.
2 YTo Takoe KOMIBIOTED. 2
3 Y CTpOoCTBO KOMITBIOTEPA. 13
4 ['padmuecknii pegakTop. 9
5 TeKCTOBBIN PETAKTOP. 8
Hroro 34
8 kiacc
Ne Pa3zaensl nporpaMmmel KoJu-Bo
4acoB
1 [TpaBuita oesomacHoct  mp  pabor ¢ 2
u u e
TEXHUKHU
KOMIIBIOTEPOM.
2 YcTpolicTBa KOMIIBIOTEPA. 10
3 ['paduueckuii penakrop Paint. 8
4 TekcToBsIil penakTop Word. 14
Hroro 34
9 ky1acc
Ne Pa3zneJsisl nporpamMmmbl KoJu-Bo
4acoB
1 BBenenue. Texuuka 0€30mMacHOCTH. 2
2 Hctopusi pa3BUTHS BBIYMCIUTEIbHON TEXHUKHU. 1
3 Y CTpOUCTBO KOMITBIOTEPA. 10
4 TexkcroBblil penakrop Word . 10
5 Tabmuunsnii pegakrop Excel. 11
Hroro 34




TemaTH4yeckoe IJIAHUPOBAHME C OTIPEACICHUEM OCHOBHBIX BU/10B y‘l€6HOI7[ JACATCJIbHOCTH oﬁyqamumxca.

7 kjaacc

Ne Haspanwue paznena, TemMbl Komn-Bo OcHoOBHBIE BUIBI ACSITETLHOCTH YUeOHOU JAeSTENLHOCTH
n/m 4acoB
I HNudopmanus BOKpyr Hac 6 ® IIPUBOJUTH IIpUMEpPHl Iepeaady, XpaHeHus U
1 Nndopmanus wu wuHpopmaruka. Kak denoBek momydyaeT 1 O6pj16OTKI/I HHQOpMALMK B JICATENLHOCTH  UENOBEKa, B
uHpopMmanuio. Bunsl nHGOpManmu 1mo crmocoly moxydeHHs. KUBOH NPUPOJIE, OOIIECTBE, TEXHHKE; .
* MPUBOAUTH MPUMEPHI HHGOPMAIITMOHHBIX HOCUTENEH;
2 Xpanenue uHpopManuu. IlaMaTh yenoBeka U IaMATh 1 e knaccuuuupoBaTh  MHpOpMamMIO 1O crmocobam €€
yenoBeuecTBa. Hocurenu nndopmanuu. BOCHIPUATHS YEJIOBEKOM, M0 ¢opMaM TMpeAcTaBiICHHs Ha
MaTepUATBHBIX HOCUTEISX;
3 [Tepenavya napopmarnuu. McTouHUK, KaHA, TPUEMHUK. 1 ° pa60TaVTI’ C  ONIEKTPOHHOW  TOYTOH  (PETMCTPHPOBATE
[Tpumeps! nepenaun HHGOpPMAIHH. DIEKTPOHHAS MOYTA. MOYTOBLIN AIIMK U TIEPEChUIaTh COOOIIECHHUS ),
® OCYIIECTBIIATH MOUCK MHpOpMAIK B ceTu MHTepHeT
1 VLTSS Ee— y—— I C UCTIOJTh30BaHUEM HPOCTI)IX 3a1pocoB
(o OJTHOMY TIPU3HAKY);
® COXpaHATh Ui  WHJAUBHIYAILHOTO UCTIOJTBb30BaHUS
S Obpabotka nropmaru. 1 HaiiieHHbIe B ceru MHrepHer wMH(OPMAIMOHHbBIE
5 VIHopMALIA 1 SHAH, 1 OOBEKTHI U CCHIIKU HA HUX;
* CHCTEMaTU3UPOBATH
(ynopsimourBaTh) (ailsibl U MaINKH;
Boruncnsates 3HaueHusT apuMETHUECKUX BbIPAKEHHMA c
MTOMOIIHIO TporpaMMbl KaJlbKysiTop;
11 HNudopmannoHHbIe TEXHOJIOTHU 19 ® aHAJIU3UPOBATh




Kommbrotep — yHUBepcanbHasi MalmHa Jijsi paboThI ¢
uHpopMmarueil. TexHrnka 6€30MacHOCTH U OPTaHU3ALIUS
pabouero mecra.

OcHOBHBIE YCTPOHCTBA KOMIIBIOTEPA, B TOM YHCIIE YCTPOMCTBA
JUTs BBOJIa MH(OpMaIiK (TEKCTa, 3ByKa, N300pakeHus) B
KOMITBIOTED.

Kommbrotepabie 00beKThI. [IporpaMMbl U TOKyMEHTHI. Dailiibl
u nanku. OCHOBHBIE NPaBHUia IMEHOBAHUS (HaIIOB.

DNeMEHTHI MOJIb30BaTENBCKOTO HHTEpdeiica: pabouuii CToI;
MaHelb 3a/ad.

MBII_HB, yKa3aTeyib MbIIIH, HeﬁCTBHH C MBIIIBIO. praBJ'IeHI/Ie
KOMIIBIOTEPOM C ITOMOMIBIO MBIIIN.

YCTPOMCTBA KOMITbIOTEpPA C TOUKH 3PEHUS OpTraHu3alluu
IpoleIyp BBOJA, XpaHEHUs, 00pabOTKH, BHIBOJA U NEpeauu
uHbopMaIuy;

® ONpENENATh TEXHUUECKUE CPELICTBA, c MIOMOUIBIO
KOTOPBIX MOET OBITh peain30BaH BBOJA MH(pOpMAIMU (TEKCTa,
3BYKa, U300pakeHNUs1) B KOMIIBIOTEP.

* BBIOMpATH ¥ 3aIyCKaTh HYKHYIO POTPaMMY;

KomnbsrorepHbie MeHI0. ' TaBHOE MeHI0. 3amyCK Mporpamm.
OKHO IporpaMMbl U €ro KOMIOHEHTHI. J[ManoroBbie OKHa.
OCHOBHBIE 3JIEMEHTHI YPABIICHUS, UMEIOIINECS B JUAIOTOBBIX
OKHax.

BBon undopmaruu B mamsith KoMmibtotepa. KimaBuarypa.
['pynmsl knapumr. OCHOBHAS MO3UIUS NAJIbLIEB HA KJIaBUATYPE.

Texcrosblli penakrop. IIpasuina BBoga texcra. Cioso,
npeaioxKeHue, adzail.

e paboTaTh C OCHOBHBIMU 3JIEMEHTAMH MOJIH30BATEIECKOTO
uHTepdeica: UCIoIb30BaTh MEHIO, OOpaIaTbCsi  3a CIPaBKOM,

paboTaTh C OKHAMH (M3MEeHATH pa3Mepsl
u
nepeMelaTb OKHa, pearupoBaTh Ha JINAJIOrOBbIE OKHA);
® BBOJIUTH UHPOPMAIUIO B KOMITBIOTED C TIOMOIIIBIO

KJIaBHATYpHI (MPUEMBI KBATU(DUITUPOBAHHOT O
KJIaBHATYPHOTO MTUChMa), MBIIIA M APYTUX TEXHHYECKUX

CPEACTB;

® CO37aBaTh,

NepEUMEHOBBIBATH, IEpEMENIaTh, KOMUPOBATh U yIasaTh

Gaitnbr;




[Ipuémbl penakTupoBanus (BCTaBKa, y/1ajJeHUE U 3aMeHa
cuMBOJI0B). @parment. [lepemernienue u yaaineHue
¢parmentoB. bydpep oomena. KonnpoBanue GpparMeHTOB.

10 | IIpoBepka mpaBomMcaHusi, paCCTAaHOBKA EPEHOCOB.
®dopmaTrpoBaHHEe CUMBOJIOB (IpUQT, pazMep, HauepTaHue,
IIBET).

11 | dopmarupoBanue ab3areB (BhIpaBHUBAHUE, OTCTYT TIEPBOM
CTPOKH, MEXTyCTPOUHBIM UHTEPBAJI U AP.).

12 | Coznanue u popmMaTUPOBAHKE CIIHCKOB.

13 | BcraBka B 1OKyMEHT Tabuullbl, €€ (hOpMaTHPOBAHUE U
3aI0JIHEHNE JaHHBIMU.

14 | Kommetorepnas rpaduka. [Ipocteiimmii rpadpudeckuit
penaxTop.

15 | IIpocrelimmuii rpaguIecKuii peaaKTop.

16 | HMucTpyMeHTHI rpaduyeckoro peaakropa. MHCTpyMEHTBI
CO3JIaHMsI TPOCTEUIINX TpaPUUECKUX 0OOHEKTOB.

17 | WucTpyMeHTHI rpaduyeckoro peaakropa. MHCTpyMEHThI
CO3JIaHMSI TPOCTEUIINX TPaPUUECKUX 0OOHEKTOB.

18 | HcmpaBieHue ommOOK U BHECEHHE U3MeHeHul. Pabora ¢

dparMeHTaMHu: yIalleHue, IIepeMeIIeHrne, KOTTMPOBAHHE.
[IpeoOpazoBanue GpparMeHTOB

e coOmoaTh TpeOOBaHUS K OpraHU3al[Mi KOMIIBIOTEPHOTO
pabouero MmecTa, TpeOoBaHUs 6€3011aCHOCTH

u rurueHsl npu padote co cpeacramu UKT.
® COOTHOCHTH 3Tallbl (BBOJI, p€IaKTUPOBAHHE,
dbopMaTupoBaHUE) CO3/IaHUs TEKCTOBOTO TIOKYMEHTA

¥ BO3MOXKHOCTH T€CTOBOI'O Ipolieccopa Mo ux
peanu3anmu;
* OIpeneNiTh
UHCTPYMEHTBI TEKCTOBOTO




19

VYerpoticTtBa BBo1a rpaduaeckoit HHGOpMAIIUH.

penakTopa JUTSL BBITIOJTHEHHSI 0a30BBIX OIEeparui
1o CO3JIaHUIO TEKCTOBBIX

JIOKYMEHTOB.

® co3maBaTh HECJIOKHBIE TEKCTOBBIE JIOKYMEHTBI Ha

poaHOM u

MHOCTPAHHOM SI3bIKAX;

® BBIIETATH, IEpeMeniaTh W yAalsATh (ParMeHThl TEKCTa;
cO3/1aBaTh

TEKCTBI c

MOBTOPSIIOIIUMUCS HparMeHTaMH;

® OCYIIECTBIATH

opdorpaduyeckuit KOHTPOIb B

TEKCTOBOM JIOKYMEHTE C TIOMOIIIBIO  CPEICTB TEKCTOBOT'O
poleccopa;

e 0popMIATH  TEKCT B COOTBETCTBUU c
3aJJaHHBIMU TPEOOBAaHUAMH K LIPUPTY, ero
HauepTaHUIO, pa3MepPy U LIBETY, K BBIPABHHUBAHUIO TEKCTA;

* co31aBaTh u

(dbopMaTUpOBaTh CIIUCKH; CO31aBaTh,
dbopMaTHpPOBATh U 3aNOTHATH JaHHBIMH TA0JIUILIBL.

I HNudopmannoHHOE MOIeTHPOBAHHUE

1 TabGnmuynable HHOOPMAIIMOHHBIE MOIEIIH.

2 Crpykrypa u npaBuia oQpOpMICHHUS TaOIHIIbI.
3 [IpocTeie TaOnUIIBL.

® pa3nuyaTh HaTypHble U MH(OPMALMOHHBIE MOJIEIH,
M3y4aeMbI€ B IIIKOJIE, BCTPEYAIOLIUECS B JKU3HU;
® IPUBOJIUTH IIPUMEPHI UCTIOJIb30BAHUS




4 [IpocTeie TabIUIBI. 1 TabnuL, Iyarpamm, cxem, rpadoB U T.[1. IpU
OIMCAHUU 00BEKTOB OKPYKAIOILEro MHpa.
® CO3/1aBaTh CJIOBECHBIE MOJIENU (ONUCaHMUS);
® CO3/1aBaTh
MHOTOYpPOBHEBBIE CITUCKHU;
® CO3/1aBaTh TaOJIMYHbIE MOJEIIH;
® CO3/1aBaTh IIPOCTHIE
BBIUUCIIUTEbHBIE TAOIUIBI, BHOCUTh B HUX MH(OPMAIMIO U
IIPOBOAMTDH HECIOXKHBIE BHIUUCIICHMUS,
IV | Aaropurmuka 5 ® BBIJICTIATD IpUMEpBl CUTYyallMi, KOTOpbIE MOTYT OBITh
OMHCaHbl C IOMOIIBI0 JIMHEMHBIX AJITOPUTMOB, AJITOPUTMOB
1 Yo Takoe aaropuTMm. 1 c
— BETBJICHUAMH U LIUKJIAMHU.
2 PassirHbIe OpMBI 3aMHCH ANTOPHTMOB (HYMEPOBAHHbIH ! ® COCTaBJISITh JIMHEIHbBIE AITOPUTMBI [10  YTIPABICHUIO y4eOHBIM
CITUCOK, Ta0JInIIa, OJIOK-cXeMa). HCTIOHHTEIIEM:
® COCTaBJISITh BCIIOMOTATEJIbHbIE AITOPUTMBI TUIs
3 Paznuuneie GbopMBI  3amMCH  AITOPUTMOB 1 )
. yIpaBICHUS y4eOHBIMU UCTIOJIHUTENIEM; COCTABIISATh
(HyMepOBaHHBIN CHHCOK, Ta0IUIa, OJIOK-CXeMa). IAKITAYECKHE ANTOPHTMEL,
4 [IpyuMepbl TMHEUHBIX aJITOPUTMOB, AJITOPUTMOB C 1
BETBJICHUSIMU U TIOBTOPEHUSMHU (B TOBCEAHEBHOM KU3HU, B
JUTEPATYPHBIX IPOU3BEACHUAX, HA YPOKAX MaTEMATUKU U
T.J.).
5 [ToBTOpEeHue |
8 kiace
Ne HasBanue paznena, Temsl Kon-Bo OCHOBHBIE BU/IbI IEATETLHOCTH YU€OHOH 1eATeIbHOCTH
n/m 4acoB




I BBenenue. Texnuka 0e30MacHOCTH. CobOmogaer mpaBwia TEXHUKHA 0€30MacHOCTH palbOThl  Ha
KOMIIBIOTEPE;
1 Hcnonp3yer Ha3BaHME M Ha- 3HAUYEHUE OCHOBHBIX YacTeil
Texuuka 6e3omacHocT npu padore Ha [1K. IIEPCOHAIIBHOTO KOMIIBIOTEPA; 3HAET OCHOBHBIE XapaKTEPU- CTUKU
KOMIIBIOTEpA B LIEJIOM U €r0 Y3JI0B;
2 cosepuieHcTBoBaHue [1K, coBpemMeHHbIE KOMIIBIOTEPHBIE
TEXHOJIOTHH
II HcTopus pa3sBUTHSA BLIYMCIUTEIbHON TEXHUKH.
III | YecrpoiicTBo KOMIIBIOTEpa 10 BKJIIOYAaeT M BBIKJIIOYAET KOMIIBIOTED;
II0JIb3YETCS KJIaBUATypoOil KoMIbIOTepa JUIsl paboThl C
1 Nudopmarusa. Kommbrorep - YHHUBEPCATbHOE 1 9KpaHHBIM MEHIO, BBOJIAa TE€K- CTOBOM MH(MOPMAINH; OTIPEIEIseT
YCTPOMCTBO BBOJA, 00PAOOTKU U BHIBOIa MHPOPMAITUH. HpaBUILHOCTb UMEHU (aiina, Tun (aitia no ero
pacIIipeHHIo;
2 Pabora ¢ knaBuatypHbIM TpeHak€poM. bykBa, 3Ha4OK, 1 HaxoauTb HYXKHBIC (atinst wm Tatku Ha
mubpa JMCKeE, 3aIyc- KaTh WIK IPOCMATPUBATh UX; CO3MAET
KaTajoru, KOIupo- BaTh, [IEPEUMEHOBBIBATh U
3 N = N yAAIATh (aibl.
CTPOHCTBA BBOJA MH(OPMALH. 3HaeT OCHOBHBIE BUbI HOCH- TeJeH JUIsl XpaHeHUs WHPOpMaLUY;
— Hcnonszyer MTOHATUSA
4 | YcrpolicTBa BhIBOaA HH(OPMAIIHH. 1 «(alim», «KaTamor», «Iamka,
«JIepeBO JUCKaY;
5 Cucremnslit 6;10k. HazHauenue Onoka 1 3HaeT OCHOBHBIE TUIIBI PACIIMPEHU UMEH (ailnos;
6 [Iponeccop, KECTKUNA NTHUCK, KapTa MaMATH, ONEpaTUBHAs 1
naMsTh, 3ByKOBas KapTa, BUJEOKapTa.
7 [TamsaTs 1IK: BHYTpEHHS ¥ BHEIIHSA 1
8 Ha3nauenue maMaTu U €e BUEL. 1




9 OII-IaMSITh. 1

10 | OnepaTuBHas U 1OJTOBPEMEHHAs NaMATh KOMIBIOTEPA. 1

IV | TexcroBsblii pexakrop Word 8 HAaOMpaeT TEKCT B TEKCTOBOM PEIAKTOPE;
penakTupyer HaOpaHHBIN TEKCT;

1 Co3nanue Ta0iIuIbl B TEKCTOBOM JIOKYMEHTE. 1 BBITIIOJIHAET q)opMaTI/IpOBaHI/Ie TEKCTa, IPUMCHSTH 3JICMCHTBI
oQopMmIIeHHUs; BCTaBKY B TE€K- CTOBBIH JOKYMEHT

2 | TManens menio, Bknagka Beraska. 1 Tabuull, TpaduuecKuX 0ObEKTOB; COXPAHAET TEKCT Ha
JIUCKE, 3arpy’KaTh €ro C IUCKa;

3 Tabmuna. Becrapka TabauIbl B JOKYMEHT WM PUCOBAHUE 1 pacredaThiBaeT  TEKCT u3 (aiina Ha mpHHTEpE.

TaOIUIBI B TOKYMEHTE.

4-5 | IlapameTpbl Ta0NHIIBL. 3aNIOTHEHHUE STY€EK TAOJUIIBI. 2

6 Bxnanka Koncrpykrop. 1

7 Bxknanka Maker. 1

8 KoppekTnpoBka co3aaHHON TaOIHIIBI. 1

V | Ta6auunsiii penakrop Excel (114) 13 3HaeT 9TO TaKoe AJICKTPOHHAS TAOIHIIA U TAaOJIUIHEIN TPOIIecCop;
Ucnonszyer OCHOBHBIE HH(pOpMAIIMOHHBIE

1 3nakomcTBO ¢ Excel 1 €IMHUIIBI DJICKTPOHHON TAOJIUIIBI: TUCH- KH,
CTpOKH, cToNOIbl; COOTHOCUT Kakue THUIIbI JaH- HBIX 3aHOCATCS

2 OxkHo mporpammsl Excel 1 B DJICKTPOH- HYIO TaOJHUIly; KaKk TaOnud-

3 Jlucr, kaura B nporpamme Excel. 1

4 Syeiiku. IlepeMelienre OT OTHOW AYEUKHU K APYTOM. 1




5 Huarpamma. Co3anue AuarpaMmsl. 1 HBIH mporeccop padotaer ¢ GpopMysiaMy;  OCHOBHbIE  (YHKIUHU
(MaremMaTuyeckue, CTATUCTUYECKHE), HCIHOJIb- 3yeMble MpHU
6 BceraBka nuarpaMmbl 1Jis IpeACTaBICHUS U CPABHEHUS 1 3ancn popmya B OT;
JTAaHHBIX. Hcnonp3yer rpaduueckue BO3MO>KHOCTH TabJIMYHOTO
Iporeccopa;
7-8 | Jlumeiimas  suarpamma. Kpyrosas JMArpaMMa. D UCIIOJIBb3YET TaOnuuHelid mporieccop  MS  Excel mns
TocTpoenue rpadbukos pEeIIeHNs HECJIOKHBIX 3a/1a4; 3aM0JIHAET TabIUIy JaHHBIMU U
bopmynamu;
9 = Fxcel N penakTupyetr u (opmatupyer S4erKH TaOIHILIb;
JleAicTBUE CIIOKEHHE C IOMOIIBIO mporpammer Excel. NOJIy4yaeT AMarpaMMbl Cpefl- CTBaMU TaOJIMYHOTO IMpOIiec- copa.
10- | Pemenue npumMepoB Ha CI0KEHUE MHOTO3HAUHBIX YHCEI. 2
11
12 | BpruuTtanue, yMHOXEHHE, [I€JICHHE C TOMONIBIO 1
nporpammel Excel. Pemenue 3anau B Excel.
13 | Pemenue npumepoB Ha Bce nelicTBus B mporpamme Excel. 1
UTOTO 34
9 ki1ace
Ne Ha3Banue pa3znena, TeMbl Kon-Bo OcHOBHbIE BUBI ICATEIHHOCTH YUeOHON AESITeTbHOCTH
n/n 4acoB
I BBenenue. Texnuka 0e30MacHOCTH. 2 CobOmogaer mpaBwia TEXHUKA O€30MacHOCTH pabOThl  Ha
KOMIIBIOTEPE;
1 1 Hcnonp3yer Ha3BaHuEe U Ha3HA- YEHHWE OCHOBHBIX 4YacTeW Iepco-

Texnuka 6e3omacHocTH npu padore Ha [1K

HAJIbHOTI'O KOMIIBIOTEPA,




2 CoBpeMeHHbIE KOMIIbIOTEPHbIE TEXHOJIOTUU 1 3HaeT OCHOBHbBIE XapaKTepPU- CTUKH KOMIIBIOTEPA B IIEJIOM U €r0
y3J10B;
II YcrpoiicTBO KOMIIBIOTEPA 4 BKJIFOUAET u BBIKJTFOYAET KOMIIBIOTED;
MI0JIB3YETCS KJIABUATypOl KOMIIBIOTEpA JUTSt
1 [Tepudepuiinoe ycTpoHCTBO - CKaHEp. 1 paboThI C DKpaHHBIM MEHIO, BBOJIa TEK-
CTOBOM MH(OPMAIINH; ONIpeIesieT MPABIIbHOCTh UMe- HU
2 CxaHMpOBaHUE PUCYHKA, COXPAHEHHUE €ro KaK OT/IEJIbHBIN 1 (haiima, THII (haiina MO €ro pacIIMPeHNIO;
daiin.
3 [epudepuiinoe ycTpoicTBO - MpPUHTED. 1
4 Pacrnieyatka pucynka, HeOOIBIIIOTO TEKCTA. 1 HAXOJUTh HYXKHBIC (aillibl WK TaNKU HA JTUCKE, 3aIyCKaTh WU
MPOCMaTpPUBATh UX;
CO37aET KaTaJord, KONMHPOBATh, MEPEUMEHOBBIBATH U YJAJATh
(aitbl.
3HaeT OCHOBHBIE BUBl HOCH- TEJNEW IS XpaHeHus WH(popMa-
n;
Hcnonb3yeT moHATUS «dailmy,
«KaTaJory, «IamnKay, «IepeBo JIUCKay;
3HaeT OCHOBHBIE THIIBI PACIIH- PCHH UMEH (aiioB;
III | Tadauunbiii penakTop Excel 15 3HaeT 4YTO TaKOe DJIEKTpPOHHAs TaOMWIla M TaOJMYHBIN TpOIleC-
cop,
1 IMporpamma Excel. 1 Hcnonb3yer OCHOBHBIE HH(OPMALIMOHHBIE  EAMHUILIBI
ANEKTPOHHOUN TaOIUIIBI: SYCHKHU, CTPOKH, CTOJIOIBL;
2-3 | JleficTBUS: ClIOXKEHHE U BbIYMTAHKE B iporpamme Excel. 2 COOTHOCHUT KaKkHe TUIIbI JaHHBIX 3aHOCSTCS B 3JEKTPOHHYIO Tald-
JMIy; Kak TaOIMuHBIA mpolec- cop paboraer ¢ (opmynamu;
4-5 | CocTafieHue ¥ peleHne MPaKTHIECKAX 3a71a4, PEITeHIe 7 OCHOBHBIC (D)YHKIMHM (MaTreMaTu- YeCKHe, CTAaTUCTHYECKHE), WC-
noJjb3yemMsele rpu 3anucu popmyn B OT;
IPUMEPOB. Hcmons3yer rpagudeckue
= BO3MO>KHOCTH TaOJIMYHOTO MPOLIECCOPa;
6 JleiicTBust yMHOXKEHUE U AeneHue B nmporpamme Excel. 1

HCIIONB3YeT TaOJIMUHBIN TIporiec- cop MS Excel ans pemenus He-




7 Pemenue npakTuueckux 3aaad v MpuMeEpOB. 1 CIIOKHBIX 3a/1a4;
3aroyHAeT TabIuIly JaHHBIMU U GOpPMYIIaMu;
8 Pacnipenenenue uncen B mopsiike BO3pacTaHus U 1 penakTupyeT u GopMaTUPyeT STYCUKH TaOJIUIIbI;
yGBIBAHHS NOJIy4yaeT AMarpaMMbl Cpefl- CTBaMU TaOJIMYHOT'O MPOLIECCO- Pa.
9 Pacrnionoxxenue cinoB B angaBUTHOM MOPSIKE. 1
10 | Huarpammsl B mporpamme Excel. 1
11 Co3naHue 1uarpaMmbl, HarJIsIIHO MTOKa3bIBArOLIEH 1
MPaKTUYECKYIO 3a/auy.
12 | I'paduku B nporpamme Excel. 1
13 | Ho6aBnenue nzodOpaxenus B fokymeHT Excel. 1
14 | [lomonHeHHWE TOCTPOCHHOTO Tpaduka ¥ JAUArpPaMMBbI 1
PUCYHKOM, H300pakeHUEM.
15 | Coopuuk Clip Art unm @aitn, ¢ HalIGHHBIMU paHee U 1
COXPaHEHHBIMH KapTUHKAMHU.
IV | [Iporpamma Power Point 13 3HaeT MPUHIMIIBI PaOOTHI pelaKTOpa CJIAlI0B (TTPEe3eHTAIINN);
1 3amyck nporpammsl Power Point. |
2 Crnaitapl. Co3aHue CIl1aifioB. 1 Co31a€T npe3eHTaluIo, UCIIOIb- 3ysl BCTABKY TEKCTOB, PUCYHKOB,
BCTPOCHHYIO aHUMAIMIO; JIe- MOHCTPUPOBATh TOTOBYIO IIpe-
3 Co3nanue pucyHnka B nporpamme Power Point. 1 3CHTALMIO.

Paboraer ¢ nuarpamMmmamu, rpadpukamMu




4 | Pabora c purypamu. Brinagka «Dopmar» 1 Coznaér PUCYHKH U3 HECKOJbKUX (Uryp Ha OJHOM
claiijie, TpynnupoBKa GUryp, packpaliuBanue Guryp.
5-6 | WHCTpyMEHTHI A1 paObOTHI C GUTYpaMHU. 2
7 Juzaitn. Co3naHue puCyHKa M3 HECKOJIBKMX (QUryp Ha 1
OJIHOM cJiauze.
8 YnopsinounBanue Guryp. 1
9 Co3naHue pHCyHKa W3 HECKONBKHX (HUTYp Ha OJHOM 1
ciaiiie, TpynupoBKa GUryp, packpaluanue Guryp.
10 | ®opmar. [Juzaiin. Pabora ¢ xmmnamu. Co3ganue ciaiioB 1
C KJIUIIAMH.
11 | Kaprunku, ¢oTtorpadmu u 3BYKH, PaclOIOKEHHbBIE IO 1
TE€MaM WIN KIIOYEBBIM CIIOBaM.
12 | Pabota ¢ nuarpammamu, rpadukamu 1
13 | Pabora c¢ TexctoM. Haamucpr kak ¢urypa WordArt. 1
®dopmar.
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MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
OBPA3OBATEJIBHOI'O ITPOLNECCA

YUYEBHBIE MATEPHUAUJIBI U1 YYEHUKA
1. Wudopmaruka: yueOnuk s 7, 8, 9 kmaccos [rekct]/JI.JI. bocona.

— M.: BMUHOM. JlaGopartopusi 3HaHUH.

METOIAUYECKHUE MATEPUAJIBI IJISA YUUTEJIA

1. bocora JIJI., bocoBa A.FO. Undopmaruka. 5-9 kmacchr:
Meroanueckoe nocodue. — M.: BUHOM. JlabopaTopus 3Hanui, 2014.

2. Bbocoga JI.JI., BocoBa A.}O. DnekTpoHHOE TPUIIOKEHUE K YUCOHUKY
«Mudopmaruka. 5-9 knacco»

3. Matepuaiibl aBTopckoil Mmactepckoid bocosoit JILJI. (metodist.1bz.ru/)

4. bocoga, JI. JI. Ypoku nndopmaTtuku B 5-9 kitaccax: METOAMUECKOE
nocobue [texct]/JI.JI. bocoBa, A. 0. bocoa. — M.: BUHOM. JlaGoparopus
3Hanui, 2015.

5. bocoga, JI. JI. KOHTpOIBbHO-U3MEPUTEIBHBIE MATEPUAIIBI 110
uH(popmaTuke s 5-9 knaccos /

6. KommuiekT nnakatoB u Meroanyeckoe nocooue. — M.: BUHOM.
JlaGoparopus 3Hanuit, 2014.

MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
OBPA3OBATEJIBHOI'O ITPOLHECCA

1. KitacchHast MaruuTHas Jocka.

2. Hactennas nocka ¢ npucnocoOaeHreM JUIsl KpETIeHUs] KapTUHOK.
3. Kosonku

4. Kommnsrotep

5. IIpoekTop

6. Texunueckue cpeactra ooydenus: Oneparronnas cucrema Windows.

[TakeT oUCHBIX TPUTOKEHUN
[IOKYMEHT MOAMWCAH 3NEKTPOHHOM MOAMMCHIO
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CseTnaHa MBaHoBHa, npekTop




